IMPLEMENTATION OF KOHA 
At BestBookBuddies.COM with Union Catalog
INSTRUCTIONS :  PLEASE FILL IN THE FOLLOWING DETAILS AND EMAIL TO support@bestbookbuddies.com 
	CONTACT INFORMATION

	Name of your Institute/Library
	

	Complete Postal Address 
	

	Website address (or IP address)
	

	
	

	Person Co-ordinating this Project - Name
	

	Designation of above Named Person
	

	Contact (Mobile) No. of above Named Person
	

	Alternate Land-line No. (with std code) of above Named Person
	

	E-mail ID of above Named Person
	

	Availability Time of above Named Person
	

	
	

	
	

	Additional/Alternate Person Co-ordinating this Project - Name
	

	Designation of above Named Person
	

	Contact (Mobile) No. of above Named Person
	

	Alternate Landline No. (with STD code) of above Named Person
	

	E-mail ID of above Named Person
	

	Availability Time of above Named Person
	


	BEST BOOK BUDDIES CONTACT INFORMATION FOR CO-ORDINATION

	COMPANY NAME :
	Best Book Buddies Technologies Pvt. Ltd.

	PERSON NAME & PHONE :
	Neha Singh

	LAND-LINE PHONE NUMBER :
	+91- 11 – 49849620, +91- 9810124318, +91- 9810120815

	EMAIL ID :
	library@bestbookbuddies.com

	POSTAL ADDRESS :
	Corporate Office: H-17 LGF Green Park Extn. New Delhi 110016


	OPAC INFORMATION

	Please see the sample at http://demo.bestbookbuddies.com 
and inform your requirements, changes, text material, images and links etc. accordingly.
The information required to customize your OPAC page are:-

	1. Image required at top header, if yes provide header image as required by you.
	Please fill-in details here, including name of the attached image.

	2. A clear logo image for main page (high-resolution png format image is required).
	

	3. If any outside link/s is/are required, please provide all the links with url address and menu headings for the links. 
	

	4. The text-matter at main body page is the Introduction of your Library on OPAC page.
	

	5. Want latest Arrival on OPAC page or not ?
	Yes  /  No

	6. Want top-circulating books to display on OPAC or not ?
	Yes  /  No

	7. Footer content ( i.e. Library name or Institution's name, contact no., web-address, E-mail addresses etc.)
	

	Library name or Institution's name :
	

	Contact number :
	

	Website address :
	

	E-mail address :
	

	Any Additional Information for Footer :
	

	
	

	INFORMATION FOR THE LIBRARY’S FEATURED INTRODUCTION ON BEST BOOK BUDDIES

	Library’s Official Name :
	

	Librarian’s Name :
	

	Librarian’s Contact Informaton :
(This will help others to be in touch with you from your Featured location on BestBookBuddies.com)
	Phone with Country code :
E-mail ID :
Facebook Page :
LinkedIN Page :
Skype ID :


	Library’s Formal Introduction/ About Library  (within 475 characters including space ) :
	

	Library’s Photograph (Please attach a High resolution Picture)
	PNG format

	Librarian’s Photograph (Please attach a High resolution Picture)

	PNG format

	DATA MIGRATION INFORMATION (Useful when you will do the migration)

	Name and version of Existing LMS being used currently :
	Name    &  Version

	Is the Data-export facility/feature available on above mentioned software :
	YES  /  NO

	If Data-export feature is available, what is the format of exported data : 
	Marc, Unimarc, XLS, ODS, Sql-dump etc.

	Total no. of unique title records and total items, each item type wise.
*Please Note*
a).  Accession no. unique  for each book/item.
b).  Title of the Book and the item type mandatory for each entry.
	S.No.
Type/Category of Recods
No. of Records
No. of Items
1
2
3
4
5
6


	If data is already exported  and available please send the data at support@bestbookbuddies.com  with information described in above points, regarding the data.  Please use the attached files’ formats for sending data :  
1. Book_And_CD_Details.xls
5. Journals_Details.xls
2. Circ_Fine_Due.xls
6. Patron_Detail.xls
3. Circ_Issue_Books.xls
7. Thesis_Details.xls
4. Circ_Return_Books.xls

	Please mention file name and email it to : library@bestbookbuddies.com  


	Mention the Classification type being used or to be used from now onwards 
	DDC, UDC, LCC   (Delete whatever is not applicable)

	If you wish to show book cover images on OPAC then,  mentioning the correct and updated ISBN no. for each title is mandatory. Please confirm :
	Show Book-Cover images on OPAC / 
Do not Show  Book-Cover images on OPAC
(Delete whatever is not applicable)

	For Patron/Member data, providing the category of each member, their joining and expiry date, and unique card-numbers is Mandatory. 
E-mail id of Patrons is mandatory, to send various Notices to Patrons.
Please see the attached File – Patron_Details.xls
and give details accordingly.
If there are additional fields, please add them in this file.
This file is within the ZIP file linked below
	Please mention here details of Total Number of Patrons given in the attached file.


	The sample excel sheets for books, journals and patron data are attached also for reference. (These  can be downloaded from:  https://bestbookbuddies.com/files/excel_data_file_templates.zip     


	CONFIGURATION AND LIBRARY RULES (Useful when you will Setup the Rules)

	The Library name that you want to use in Koha.
	

	The Circulation and fine rule described clearly that how many checkout, renew and hold allow for each patron category and item type, for how many days and what is the fine criteria.
Please mention the exact Patron Categories names applicable to your Library.
	No. of checkouts
No. of Renewals allowed 
Hold Allow duration in
Days
Fine criteria
Teaching Staff
Non-teaching Staff
Students Type 1
Students Type 2
Students Type 3
Others


	Please add more rules, if any, applicable for your Library

	A shorter Framework for cataloging, named “OpenLX Framework” is provided, making it easier to enter data with limited fields.
You are welcome to use the standard framework also.
	

	Format for different notices sent by Koha to Patrons :
	

	Checkout Notice
	

	Check-in Notice
	

	Hold Available Notice
	

	Item due Reminder Notice
	

	Overdue Notice
	

	New Patron Created Notice
	

	Spine Label format.
	Available

	Bar-code Label format.
	Available

	Please fill this form and email it to :  library@bestbookbuddies.com    


